



POLICY ENROLLMENT


PURPOSE 


American Leadership Academy has been granted by the State Charter School Board a fixed number 
intended for student enrollment, with enrollment being open to all residents of the state. American 
Leadership Academy complies with all federal and state admission policies and will not discriminate on 
the basis of race, religion, age, gender, disability, or any other specification protected by law.


OPEN ENROLLMENT


Applications for new students are accepted during the designated open enrollment period each January 
through March for the following school year.  Following the open enrollment period, a determination is 
made as to whether the number of eligible applicants exceeds the number of available spaces for each 
class.


All parents wishing to enroll new students in American Leadership Academy must first submit an 
application.  Open enrollment is for all families with new students.


Submission of the application does not guarantee enrollment.  When the capacity for any grade level has 
been reached, enrollment will be held in accordance with state and federal law.  The law calls for a 
lottery/waitlist when student enrollment population has reached the state allotted cap.  


LOTTERY/WAITLIST SELECTION


As required by law, a public lottery procedure will be initiated when the number of eligible applicants 
exceeds the capacity of a class or grade level.  A lottery is a random selection process by which ALA 
admits applicants which will determine their placement on a waitlist for open seats.  Utah law allows 
ALA to prioritize the enrollment of certain students as indicated within this policy.  Students who enter 
the lottery, but do not gain admission, or who later apply for admission for grade levels in which there is 
no room, will be maintained on a waitlist.  


It is important to note that positions of names on a waitlist are not static because enrollment 
preferences change.  There are many scenarios in which the enrollment preference of a student on the 
waitlist may change.  For example, once the sibling of a student on the waitlist begins attending the 
charter school—they would move ahead of students who do not have a sibling preference.
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Admission applications received after the open enrollment period will not be eligible for the open 
enrollment lottery.  Instead, these applications will be processed on a first-come, first-serve basis behind 
applications received during the open enrollment period and behind students with priority enrollment, 
such as returning students.


First-come, first-serve is defined as a process after the open enrollment period whereby admission 
applications are processed in order by the date and time they are received and by any priority 
enrollment preference.  Parents whose students are admitted during this process, including those on the 
wait list, will receive a notice of an offer of admission.  Offers of admission must be accepted within the 
timeline specified in the offer.


PREFERENTIAL ENROLLMENT


Preferential enrollment may be given to:

1. A child or grandchild of a member of the school governing board or of a founding board 

member; 

2. A sibling of a student who is currently enrolled in the school; 

3. A child of an employee of the school; or 

4. A student who resides within a two-mile radius of the school.  


REQUIRED APPLICATION INFORMATION


• School district of residence

• Prior speech and\or language services

• SPED\IEP\504 history

• Expulsion\suspension history

• Transcript

• Attendance report

• Behavior report


REQUIRED REGISTRATION INFORMATION


• Emergency contact

• Ethnicity\Race

• Home language\ESL\bilingual education

• Medical information\history including visual or hearing impairments, ADD/ADHD, etc.

• Foster child\ward of state

• Refugee status

• Media consent and release

• School directory disclosure


REQUIRED DOCUMENTS
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• A certified copy of the student’s birth certificate.  In the absence of a birth certificate the enroller 
may provide other sufficient and reliable documentation proving the student’s identity and age 
together with other supporting documentation that may include:


1. a religious, hospital, or physician certificate showing the student's date of birth;

2. an entry in a family religious text;

3. an adoption record;

4. previously verified school records;

5. previously verified immunization records;

6. documentation from a social service provider; or

7. other legal documentation, including from a consulate, that reflects the 

student's biological age.

• If the supporting documentation is not available, the school shall assign a review team to work 

with the enroller to determine the student's biological age for an LEA to use for a student's 
enrollment and appropriate placement in a public school.  The review team shall include at least 
three members of the following list with at least one of which has completed the instruction 
described in Subsection 53G-9-207(3)(a), no more than two years prior to the member's 
appointment to the review team.


1. an appropriate district administrator;

2. the student's teacher or teachers;

3. the school principal;

4. a school counselor;

5. a school social worker;

6. a school psychologist;

7. a culturally competent and trauma-informed community representative;

8. a school nurse or other school health specialist;

9. an interpreter, if necessary; or

10. a relevant educational equity administrator.


• Copy of latest IEP or 504 (if applicable).

• A complete and updated immunization record or exemption form. 


Applications, along with all required enrollment information and required documents, must be 
submitted before a student will be considered for enrollment.


All submitted applications may include a five dollar ($5.00) processing fee.


AGE REQUIREMENTS FOR KINDERGARTEN APPLICANTS


Any student enrolling in Kindergarten must be five (5) years old on or before September 1 for the school 
year they wish to start kindergarten.    


PLACEMENT ASSESSMENTS


As determined by administration and in consultation with parents/guardians there may be times when a 
new student offered enrollment will need to be scheduled for a readiness placement assessment to 
determine which grade level the student would be best served in.  The student’s grade placement may 
differ from the application, based on the results of the readiness assessment.  Final acceptance is 
contingent on capacity in the grade level at which a student tests and we cannot guarantee that we will 
have sufficient capacity to place a student until after he or she has been tested.  Parents will be notified 
of the results and final grade placement.


FOREIGN EXCHANGE STUDENTS
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A foreign exchange student must live in the state of Utah and be an approved foreign exchange student 
by the Utah State Board of Education.  Tuition must be paid unless the foreign exchange program and the 
student satisfy the requirements of UTAH CODE 53G-6-707 and UTAH CODE R277-612.  


ACCEPTANCE AND REJECTIONS OF APPLICATIONS


Criteria for the acceptance or rejection of enrollment applications include the following:

1. The capacity of a grade level.

2. For the secondary school, the capacity of a comprehensive program.

3. The ability to maintain a heterogeneous student population.

4. Maintenance of reduced class size where federal or state money is used to reduce class size for 

the purpose of improving student achievement, or when using school land trust money to 
reduce class size.


5. Not offering, or having capacity in an elementary or secondary special education class or other 
special program the student requires.


6. The willingness of a prospective student to comply with school policies.

7. Serious infractions of law or school rules, chronic misbehavior which is likely to endanger 

persons, property, cause serious disruptions in the school, or place unreasonable burdens on the 
school staff.


8. Parent falsifying application information.


Criteria for the acceptance or rejection of enrollment applications may not include the following:

1. Previous academic achievement.

2. Athletic or other extracurricular ability.

3. Special education services for which space is available.

4. The student’s race, color, religion, gender, national origin, disability, or any other classification 

protected by law.


TRANSPORTATION


The custodial parent(s)/legal guardian(s) of students enrolled at ALA under these enrollment procedures 
are responsible to provide transportation or otherwise assure that the student gets safely to and from 
school.


EXPELLED STUDENTS


ALA does not admit students who were expelled from other schools or are in the process of being 
expelled unless granted an exception by the Board of Trustees.


ANNUAL REGISTRATION 


The parent of an ALA student returning for the next school year must complete an online intent to re-
enroll registration process. The annual online process will include the following: 


1. Parents must review, verify, and if necessary update their contact information; 

2. Parents must review, verify, and if necessary update student information as requested; 
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3. Parents and students must review and agree to school policies and procedures; and  

4. Parents may be requested to provide additional information to facilitate enrollment and 

participation in the next school year.


CUSTODY                                                                                                                                                             


Parents generally have custody rights over their minor students. Custody includes physical custody and 
legal custody. Physical custody refers to the number of nights a child spends at each parent’s home, and 
legal custody means the right to make important decisions about the child. In cases of divorce, Utah 
recognizes several custody arrangements, including sole legal and sole physical, joint legal and joint 
physical, joint legal and sole physical, and split custody. The divorce decree or other order of the court 
typically sets forth the custody arrangement for the minor children and may need to be consulted to 
determine the rights of each parent when disagreements related to enrollment arise between them.


1. Utah law requires a divorce decree or other order granting joint legal or joint physical custody to 
include a parenting plan that sets forth the decision-making authority of each parent regarding 
the child’s education. The parenting plan includes an education plan that designates (1) the 
home residence of the child for purposes of identifying the school in which the child will be 
enrolled, (2) the parent that has authority to make education decisions for the child if the 
parents cannot agree, and (3) whether one or both parents may have access to the child during 
school and authority to check the child out of school. When parents disagree on enrollment 
decisions for their child, the education plan should be consulted and followed. 


2. Unless otherwise set forth by court order, in cases where parents disagree on enrollment 
decisions of their child and no education plan is provided to the school, the parent having the 
child the majority of the time as set forth by court order is designated the custodial parent for 
purposes of enrollment.  


In certain situations where parental rights have been terminated or suspended, a court may appoint a 
legal guardian(s) in the best interests of the minor student. In that event, the legal guardian(s) is given 
the custody rights over the minor student. 


In limited situations as specifically provided by Utah law and this policy, a person who has legal custody 
over a minor student may issue a Power of Attorney to a responsible adult. In that event, the responsible 
adult is given the custody rights over the minor student.


REFERENCES

Utah Code 53G-6-501-502

Utah Code 53G-6-401-402

Utah Code 30-3-10.9

R277-472   R277-612
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